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To use the Legislative Staff Portal on your iPad, you must first install the Citrix Receiver.  
To Install: 

1. Tap the Safari icon          on your iPad. 
 

2. Go to www.scstatehouse.gov  
 

3. Tap the link to the Staff Portal 
 
 
 

4. Click Begin the Installation 
 

 
 
 
 
 
 
 
 
You will be taken to the App Store and the Citrix Receiver installation will appear. 

 
 
 

5. Tap the      button 
 
 

6. Wait for the Citrix Receiver App to install, then Close out of the App store 
   

  DO NOT TAP THE OPEN button when the installation is complete. 

 
7. Open Safari. Tap the link to: 
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8. Tap the Add Account button 
  
 

 

9. Type Your LPITS Network username (no spaces) and your LPITS Network password.  
 (Remember: Your password is case-sensitive). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10. Click the      button. 
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The Legislative Staff Portal (LSP) home screen will be displayed.   

 

 

 

 

 

 

 

Tap the green plus sign to see the available apps. 

 
 
 
 
 
 
 
 
 

11. Click the + symbol next to the app(s) to add them to your LSP workspace. 

The app will be added to your workspace and a green check 8 will confirm that the app 
has been selected. 
 

12. You may open an app by tapping it in this list or from your LSP workspace 
 

13. To delete an app from your workspace: Tap and hold until an x appears in upper left 

corner of the icon. Tap the x to delete the app. 
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To Disconnect from the Legislative Staff Portal 

 Tap the person icon    in the upper right hand corner of the screen 

 

 

 

 

 

 

 

 

 

 

 

Select Log off and you will see this message 
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To Log back on to the Legislative Staff Portal 

 

Tap the Citrix Receiver app on your iPad  

 

 

1. Select the program you would like to use (i.e., Word, Outlook, etc) 

 

The Log On screen will be displayed. 

 

 

 

 

 

 

 

 

 

 

2. Type your LPITS Network Username and password  

 

 

3. Tap the Log On button. 

 

 

 

 


